


E-mail Salutation 

A simple message to remind people to consider the environment.  We found the following attached to the 
signature block of an e-mail for the District of Columbia Department of Consumer and Regulatory Affairs.  
It made us think: do we really need to print this document? 

"Please consider the environment before printing this email. Thank you." 

Eliminate or reduce the number of copy machines in your office 

A graphic design company tried unsuccessfully to reduce its paper use for several years.  Then one day 
when its copier stopped working, permanently, they realized that they could do without this machine – 
and did.  The company recognized that it was easy to copy a document by simply pushing a button, 
whether or not the copy was absolutely necessary for operation of their business. 

The company recognized that if necessary, it could scan a hard copy of a document, save it to their 
network computer drive, and print from this file.  They found that most people that used to copy 
documents for their review were now reviewing the documents in their electronic format.  The design 
company recognized a reduction in overall paper usage by more than 50 percent. 


